
ACADEMIC WRITING GUIDELINES FOR NUMBERS

The basic rule is to use words for numbers from zero through nine, much satisfaction from helping students take their
academic writing up a.

If a sentence begins with a year, write 'The year' before writing out the year in numbers. As 1 out of every 11
residents saw at least part of the play, this one event can definitely be considered a success. Nineteen fifty-six
was quite a year. All the best! In this case, use words to express the entire percentage. Examples: The samples
measured 7 cm in diameter. You should always use numerals in the following situations: With dates. When
spelling out numerals, hyphenate numbers from twenty-one through ninety-nine when these numbers occur
alone or as part of a larger number. For the number in the base expression, follow the usual format word or
numeral ; then add the second number in the other format. In technical writing such numbers should always be
written using numerals. They are due back from their holiday on Monday 23 June. Example: Thirteen percent
of the patients reported that their symptoms improved after taking the experimental drug. Abbreviations of
units of measure should always be in the singular. But: saw record olive crops throughout the Mediterranean.
To make it easier, let's use an example. If you are referring to a specific year e. Share with your colleagues.
You should use numerals if the number modifies a unit of measurement, time or proportion 5 minutes, 8
kilograms, 54 mph. This is a complex topic, with many exceptions, and there is no consistency we can rely on
among blogs, books, newspapers, and magazines. Exception 2: Adjacent Numbers When two numbers are
adjacent, spell out the number most easily expressed in words and leave the other as a numeral, or reword the
sentence to separate the numbers. Either form is typically fine, but it is best to be consistent with your choice.
For example, MLA style indicates that writers may spell out numbers if they are not used too frequently in the
document and can be represented with one or two words e. Correct: There were twelve 4-year-old children
waiting for the librarian to begin story time. If logic calls for a number to begin a sentence, title, or heading,
then spell out the number. I will arrive on Tuesday 17 May,  You should avoid beginning a sentence with a
number that is not written out. Check out these easy and fun exercises from GrammarBook : Exercise 1 and
Exercise 2 Comment below to let us know how you fared! Statistics, mathematical functions, ratios, and
percentages are all written using numerals. Spelling Tip! APA style advises that common fractions e. In actual
application of these guidelines, however, when common sense or editorial judgment says a guideline is a poor
choice for a specific document, follow sense or judgment. Conclusion Your ultimate authority will always be a
style guide, but in the absence of one, following the rules outlined above will help you be consistent in your
use of numbers in writing. This somewhat frustrating fact is especially true when it comes to spelling out
numbers. Again, if timings are vague it is fine to write them out in words. Rule 2b. Remember that some
words require a hyphen twenty-six, thirty-nine. Test your understanding of the use of numbers with this
exercise. What is your plagiarism score? With times.


