
CURRENT FORMAT OF WRITING A CV

Curriculum vitae examples and writing tips, including CV samples, templates, and Your CV should be clear, concise,
complete, and up-to-date with current.

CV Samples You can use the above CV samples as an inspiration, but make sure to personalize each one for a
specific job application. Qualifications and skills. Is your formatting consistent bold, italic, spacing, etc. Keep
your page margins around 2. Chronological This is the most common type of CV. You might also choose to
add a personal profile that lists your skills and positive attributes to ensure employers have a well-rounded
view of your personality and achievements. Professional experience. This type of CV focuses largely on your
academic and professional experience. For example, you could include words like 'created', 'analysed' and
'devised' to present yourself as a person who shows initiative. Profile - Placed at the beginning of the CV, a
profile is a concise statement that highlights your key attributes or reasons for deciding to work in a particular
field. However, when relevant to the job, your interests can provide a more rounded picture of who you are
and give you something to talk about at interview. There are three CV format options to choose from:
chronological, functional and combined. Not only will you demonstrate your dishonesty to a potential
employer, but there can be serious consequences too. Draw on interests that make you stand out or are relevant
to the job. Font type: Most employers will receive your CV in a digital format, so choose a clear font like
Calibri or Arial. The ideal length for your CV is 1 page if you have under 5 years of work experience and a
maximum of pages if you have more than 5 years of work experience. Instead, provide real-life examples that
demonstrate all of these skills. You should keep it short and snappy - words is the perfect length. This
candidate is a music graduate, applying for roles in the music-management space, but they have no paid
employment experience in the profession. A CV may also include professional references, as well as
coursework, fieldwork, hobbies and interests relevant to your profession. Use a spell checker and enlist a
second pair of eyes to check over it. Skills: include the skills that are relevant for the specific job you are
applying for and remember to differentiate the soft skills and hard skills. For publications, provide a full
citation including your co-authors, date, summary, volume, page, DOI number. Have targeted and focused
versions of your curriculum vitae and use them accordingly. Education - List and date all previous education,
including professional qualifications, placing the most recent first. Then, ask someone else to review it for you
- it's often hard to catch our mistakes. It allows you to summarise your education, skills and experience,
enabling you to successfully sell yourself to employers. To ensure your CV runs across the preferred two
pages only include the main points of your education and experience. It will come back to haunt you. Provide
the name of the grant or scholarship, date awarded and the institution that provided the award. Proof Your
Curriculum Vitae Double-check your curriculum vitae for typos and grammatical errors. In Europe, the
Middle East, Africa, or Asia, employers may expect to receive a curriculum vitae rather than a resume. Make
sure your email address sounds professional. A Curriculum Vitae CV is a professional document that offers
the reader an overview of your Professional and Educational history. This candidate details relevant personal
music projects, music production software and shows practical skills that could be applied in the workplace.
Choose an Appropriate Curriculum Vitae Format Make sure you choose a curriculum vitae format that is
appropriate for the position you are applying for. Decide whether the chronological, skills-based or academic
CV is right for you. For a chronological CV, list your academic history and professional experience first after
your contact information. Include only if they are relevant to the company or job you are applying to.


