
WRITING A BUDGET NARRATIVE FOR GRANT

Since many of your budget's calculations must to be explained in the budget narrative, you can save time by writing your
budget and budget narrative.

Be careful here. Phone and Internet Service: This service will be used to stay connected to parents, community
collaborators and staff. The minivan is essential for driving our youth to soccer games, practices, and related
activities. In this case, the budget narrative may be included on a spreadsheet. The project-related purpose
should be noted and explained. That way you can be more specific with scheduling the grant budget so it
makes sense. Print your budget on a new page Align figures correctly Double-check your data and round off
your numbers which will make them easier to read Include column headings, such as Budget Category,
Requested Funds, Local Contributions, and Project Total Organize your budget, so it is easy to read and
understand. The work you do to create one section will necessarily inform and shape the other, and vice versa.
Online sources may be helpful, as well. I am including computers within this category, although those can also
be included within supplies. Even if you are applying for a federal grant and it is a three-year grant, they are
going to want to see the budget broken down year by year. This can include consumables, such as paper,
printing costs, staples, and so forth. While grant programs often require applicants to meet program-specific
guidelines, most grant packages request that the proposal include a planned budget and an accompanying
budget narrative. Your budget also needs to be specific, measurable, achievable, relevant, and time-bound.
Equipment This category can be a little confusing as a lot of organizations want to include computers and
cellphones under this category. You now know which category to put each item of your budget and how to
calculate costs. If you actually contract this work out, you would not include the agency as an employee in the
personnel category because you are not paying their fringe benefits, and they are not an employee. The
computer will be housed in the administrative office and will be checked out by staff when they go out into the
field. Equipment - List non-expendable items to be purchased. Team members will use Pluggie in working in
elementary school presentations. Check out Payscale and Glass Door to research salaries. Additionally,
include documented support for the item, its cost and specific source, if applicable. While travel expenses are
a heavily scrutinized item, there are ways to get them approved. The 2. The narrative details must help explain
for readers how and where the grant funds will make a positive impact, should the proposal be accepted.
Otherwise, for the most part, each item should be covered in its own paragraph, under the appropriate
category. Kramer Updated May 27, For many grant writers, who sail through most of their proposals
effortlessly because they are good writers, the budget can be a nail-biter. For example, provide the square
footage and the cost per square foot for rent, and provide a monthly rental cost and the number of months rent
will be needed. A strong, supported and well-written budget narrative helps convince the people in charge of
awarding the grant that your organization and project are the winning bet among a diverse pool of candidates.
For general driving costs, you can include the IRS standard mileage rates. Updated by Joanne Fritz. This is
under the computation column of the budget.


