
HOW TO WRITE A LETTER OF RECOMMENDATION FOR A STUDENT

GOING TO COLLEGE

When a student applies for college, he or she will need at least one or two letters of recommendation from a high school
teacher, or occasionally an employer.

Wrap it up with an appropriate closing. She has been advising MBA applicants since  The sweet spot for
admissions letter length is between two-thirds and one full, single-spaced page, using Times New Roman
point font for printed letters or Arial point font for electronically submitted letters. Annie Chiu stands out as
one of my brightest, most dedicated art students. It can be helpful to understand the background, mission and
values of the school the student is applying for. How to Use Letter Examples and Templates It is a good idea
to review letter examples and templates before writing a recommendation letter or a request for a letter. Send
your document to our professional editors to be sure it is concise and free of errors. For a recommendation that
will be used for multiple applications, such as the Common App, leave out specific references. Sometimes the
first relates character to academics, and the next relates character to extracurricular activities. I usually tell
these students to ask a teacher who knows them better. Follow the submission guidelines. Paragraphs 2 and 3:
Write more about character, less about achievements. Paragraph 1: Introduce the student. You might also
provide the person with your most up-to-date resume or CV. Keep your college recommendation letter under a
pageâ€”and proofread! If your letter is too short, you risk appearing less than impressed with the applicant; if
it is too long, you risk seeming insincere or boring. Greenwich High School 2. If you feel you cannot provide
this information because you have not seen a direct example of their abilities or you do not feel you can
recommend them in good faith, you might consider declining the student request for a letter. Every summer
vacation, instead of using his free time for himself, he travels to Indonesia to do volunteer work teaching
English to children living in rural villages. Posted by Tiffany Post I teach upper level high school and
freshman college English. She is an active participant in class discussions and grasps material quickly. Lester
was truly unique in her ability to empathize, establish rapport and reach a very broad range of students from
diverse backgrounds. Remain positive. Since I have known him, Thomas has demonstrated his superior
intellect and thirst to understand the culture and consciousness of his fellow man on multiple occasions. State
that you think this person is a strong candidate for the school. After reading through the criteria of the Rhode
Scholarship, I strongly believe that you would struggle to find a student more deserving and more in need of it
than Thomas. Although there are a lot of different things that are considered during the college application
process, previous academic performance and work ethic are among the most important. When mailing a letter,
make sure to print it on your school letterhead. Choosing the person to ask for your recommendation is often
your first challenge because you want an honest letter that will improve your chances of being accepted. Use a
colon instead of comma. Try to think of examples from when the person was in your class or your company.
Pam attracted a following of her peers who purposefully sought her out because she had been helpful to them
much like a good professional counselor does. Download the reference letter template compatible with Google
Docs and Word Online or see below for more examples. The letter contains short paragraphs and multiple line
breaks for easy readability. It also demonstrates that you have made good impressions on those in the
educational community. It also contains the name of the person who wrote it as well as contact information,
which helps makes the letter look legit. Peter is extremely responsible; not only is he accountable for a group
of fifteen children every summer, but, as head counselor, he also supervises the counselors-in-training and
assists them with any issues they may have. Anita would make an excellent candidate for early admissions.
Anita is a rare type of student who combines exceptional natural ability with a willingness and eagerness to
learn. On a personal level, Thomas is a young man of strong character who fully embodies all the traits you
look for in potential candidates. Express your eagerness to discuss the candidate in further detail and share
your opinion that the student would be a positive addition to their staff or academic program. From serving as
a counselor-in-training in eighth grade to being promoted to head counselor last year, I have watched Peter
develop into a confident and capable leader. Conclude with a sincere statement of recommendation for the
student to the college of their choice. You also have the option to include your contact information after your
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signature, especially if you are emailing the letter.


