
HOW TO WRITE A CORPORATE BRIEFING PAPER

How to Write a Briefing Paper. A briefing paper outlines a particular issue and its background, usually for a government
official or other policy.

Describe what these costs would be to the individuals or communities involved. Write the conclusion in this
section, you can express your personal point of view, including the consideration of the most effective
problem solutions. This will help alert the reader about why this information is important to them.
Understanding how to compose a briefing document is very important in presenting your concerns in a
professional manner. Take this into account and don't postpone paper writing for long. Research for reliability
- When presenting information on an issue, it is very important that all the details are factual and reliable.
Make sure to do research and back up any claims with evidence. This kind of paper can be defined as a piece
of writing, in the heart of which, there is a brief presentation of the significant points of the discussed issue.
The writer must first try to differentiate the cause of the problem or issue to be discussed from the symptoms.
This is because once he or she have the full knowledge of what the cause might be, then he or she will have
less time to find an appropriate solution to the problem at hand. Check how to structure the briefing paper the
right way: Write your name, the date, and the topic title. He should be concise in describing the issue within
writing a briefing papers. It is very important that you take the time make this document accurate, easy to read
and easily accessible. It will take you a couple of minutes to find the well-structured sample and have it in
front of you when writing a briefing paper. Briefing papers are written in clear, plain language, and often
include bullet points instead of dense paragraphs so they are easy to scan. Any issue that is mentioned should
be confirmed with evidence and the solution should be feasible. Give some information about the stages of the
development of the current issue, provide the comparative analysis of the situation in the past and at the
current moment. The structure should consist of parts that include the issue or topic, background information
on the issue, the current status of the issue, important details, options for resolving the issue and the
conclusion or recommendations. Any student should have the necessary skills for writing this kind of paper
because it helps to develop conduct research and highlight the key points. It is very important that the briefing
document identify the issue in the most concise manner possible and propose a solution. As the incident has
become national news, the president may receive questions from members of the media. Use documented data
and facts to support your arguments. Purpose of a Briefing Document In order to utilize tips for writing a
briefing document you must understand the purpose of this type of document. Write a conclusion: in a brief
sentence, try to summarize the issue, the analysis of the issue and your recommendations. Here, you will find
the most effective tips for writing an excellent briefing paper that is worth an A-grade. Proofread your paper:
At the very end, when you have finished writing, you are recommended to reread your writing once again or
even for several times until you understand that you have done a good job. Provide history or evidence related
to how each solution was effectively used in some other kind of situations in the how to write a briefing paper.
This helps him to be aware of the highlights in order to make any necessary decisions or complete any related
tasks. As a small business owner herself, she is well-versed in what it takes to run and market a small
business. The purpose of a briefing paper is to inform the recipient about a complex issue, provide the context
at a high level and include recommendations for what to do next. References Government of Manitoba:
Developing a Briefing Paper About the Author Anam Ahmed is a Toronto-based writer and editor with over a
decade of experience helping small businesses and entrepreneurs reach new heights. A briefing document is a
good communication vehicle to keep others abreast of certain issues in a professional manner. Write a page or
two and remember that you are supposed to present only the most significant points avoiding unnecessary
information that doesn't have any value for the discussed problem. Learn more at www. Imagine as you write
in your booklet or paper all of the logical questions any reader might have about the issue and answer them in
your how to write a briefing paper Propose a solution or some sets of solutions in your paper: persuade your
audience to believe that your paper has a lasting solution they that will forever resolve the issue. However, you
can turn this time-consuming process into entertainment by getting useful knowledge and skills, which will be
very helpful in everyday life. Be specific and also include all necessary facts to reveal that you have
thoroughly contemplated the issues. Photo Credits. Before getting started, you need to assure that you
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understand what is the purpose of writing a briefing. Lawyers call them legal briefs and those in government
refer to them as briefing notes. Check the guidelines below to know what things to pay attention to when
accomplishing your own assignment: Identify the broadness of your topic: The very first step you should take
is to check all relevant materials on the topic and make sure that there is enough information to reveal your
theme. Make sure that it addresses the issues clearly in a concise, clear manner. Format of a Briefing Paper As
the name suggests, briefing papers are meant to be short. Keep in mind that this type of paper can be
successful only if it is clear and concise. A simple example could be the village children or teenager.


